Preface

MISSION STATEMENT

The Christ-centered community at Notre Dame-
Bishop Gibbons School is rooted in the teachings of
the Roman Catholic Church and the charisms of the
Congregation of Christian Brothers and the Sisters of
Notre Dame, the founding orders of the school. The
faculty, staff, and Board of Trustees strive to prepare
students for both college and life-long learning while
challenging students to achieve their highest
academic potential and to foster reverence for
themselves and others.

As we move further into the 21% Century, we fully
understand that our students are not only students of
ND-BG, Schenectady and New York but are students
of the world. Our beliefs in God and the basic
goodness of God’s creation will always lead us to the
truth.

HISTORY

Schenectady’s Catholics were loyal to the two
Catholic high schools that once dominated Catholic
high school education in Schenectady. Both St.
Joseph and St. Columbia High Schools were
supported mainly through the efforts of their
respective parishes.

However, in the mid-1950’s, Most Reverend William
Scully, Bishop of Albany, saw the need for centralized
Catholic high school education in Schenectady. He
initiated the drive for the creation of two Catholic high
schools - Bishop Gibbons and Notre Dame High
Schools.

The Congregation of Christian Brothers were asked to
staff the boys’ high school, Bishop Gibbons, and the
Congregation of Notre Dame the girls’ high school,
Notre Dame. Bishop Scully was familiar with the work
of these two orders of educators from his ministry in
New York City.

In 1958 and 1959 the boys’ and the girls’ schools
were opened. In 1975 the two schools merged to
offer the same excellent program within a co-
educational setting. In 1989 the school expanded to
include 7th and 8th graders and in 1996 it welcomed
its first sixth grade class. Today the school offers a
Regents and Honors curriculum to 250 boys and girls
in grades 6 through 12.

PHILOSOPHY OF EDUCATION
As a Catholic college preparatory school we
reverence the intrinsic dignity and unique capabilities

of each person. We call each to develop those
capabilities in a secure, well-structured environment
where high academic and behavioral standards are
the norm. We endeavor to provide an educational
experience that helps our students emerge as
enriched human beings who perceive learning as a
life-long process, who recognize the value of a strong
prayer life, and who accept responsibility for self and
others.

BLESSED EDMUND AND SAINT MARGUERITE
Much of our educational philosophy has been shaped
by the charisms of the two founders of the religious
congregations who began Notre Dame and Bishop
Gibbons under Bishop Scully’s guidance.

Blessed Edmund Rice founded the Christian Brothers
in the early years of 19th century Ireland. Blessed
Edmund gave up his successful business career to
begin free schools for poor Catholic boys who were
unable to be educated at that time. Blessed
Edmund’s congregation has spread to many nations
of the English-speaking world including England,
Australia, South Africa, India and Canada. The
Brothers came to the United States in 1906 to provide
Catholic education for the sons of Irish immigrants.
There are presently 300 Brothers conducting 30
schools in this country. Brother Rice was beatified in
October 1996.

Saint Marguerite Bourgeoys left France in the mid-
1600’s to educate the daughters of the early settlers
of Montreal. Her congregation spread throughout
Canada where Saint Marguerite is revered as one of
the founders of the Catholic Church in Canada. The
sisters came to the United States in 1860 and now run
a number of schools and ministry sites out of their
headquarters in Connecticut.

Introduction

The teachings of the Catholic Church, Canon Law,
and the policies of the Diocese of Albany are the
major determinants of policy, regulations, and
procedures for Notre Dame-Bishop Gibbons. The
policies and regulations which have been developed
and which are published herein are meant to provide
good order for the entire learning community. The
policies apply to students while here in school or at
any school-sponsored event or while being
transported to and from such events.



This handbook is an attempt to delineate the
fundamental rules, regulations, and expectations of
Notre Dame—Bishop Gibbons to students and parents.
Certainly, there are many common sense
expectations that are not included in its pages. The
principal assumes the responsibility to rule on the
propriety of individual incidents.

Since Notre Dame-Bishop Gibbons School is the
school of your choice, parents and students alike
should recognize that registration of a student is
considered an agreement to accept and comply with
these guidelines as a norm of conduct. Students at
Notre Dame—Bishop Gibbons School are expected to
observe the ordinary rules of conduct becoming to
Christian men and women. Students are expected to
live lifestyles in keeping with the teaching of the
Catholic Church.

The administration of Notre Dame—Bishop Gibbons is
the responsibility of the Principal who is appointed by
the Bishop of Albany and who works under the
supervision of the Superintendent of Catholic Schools.
The administration of Notre Dame-Bishop
Gibbons School reserves the right to make
necessary additions, deletions, or changes to that
which is set forth in the handbook. Parents and
students will be notified in writing (letter, email or
newsletter) of any changes as soon as possible.

Students at Notre Dame-Bishop Gibbons assume
responsibility for cooperating with all policies,
regulations, procedures, programs, personnel, and
use of facilities and equipment. The high standards
that our school holds apply to after-school hours as
well (as outlined later in this handbook).

All students, regardless of age, must live under the
authority of an adult who is the parent or legal
guardian. The school expects the complete
cooperation of the parents or guardians of the
students with respect to this responsibility.

Notre Dame-Bishop Gibbons shall admit students of
any race, color, national and ethnic origin to all the
rights, privileges, programs and activities generally
accorded or made available to students at the school.
Notre Dame — Bishop Gibbons shall not discriminate
on the basis of race, color, national and ethnic origin
in the administration of its educational policies,
admissions policies, financial aid programs and
athletic and other school-administered programs.

NOTRE DAME-BISHOP GIBBONS’

ADMINISTRATION
The following persons (and extensions) serve in the
administration at Notre Dame-Bishop Gibbons:

Mr. Kiante Jones Principal
Ext.100

Mr. Pat Moran Asst.Principal/Athletic
Director
Ext.100

Mr. Jillian Laurenzo Director of Guidance
Ext.115

Mr. Richard Harrigan Director of Technology
Ext. 100

Mrs. Kathy Tobin Guidance Admin Asst.
Ext. 114

Mrs. Assunta Audino Main Office/Business
Manager

Ext.100/Ext.103

Academic Affairs

Notre Dame-Bishop Gibbons offers its students a solid
college-preparatory curriculum.  Students pursue
either a Regents or Accelerated level course of study.
The goal of our academic program is to provide our
students with challenging courses in a well-structured
environment. The school provides them with the
strong academic foundation necessary to make the
best colleges in the country realistic educational
options for our graduates.

LEVELS OF INSTRUCTION

Many courses are offered on two levels: Accelerated
and Regents. While the curriculum is parallel,
meaning that each level of the course has similar
goals and objectives, the level of instruction varies by
methodology, degree of difficulty and volume of
information presented. Students are not necessarily
placed in the same level in all subject areas.
Placement in either level is based on the student’s
aptitude and performance in the various disciplines.
Accelerated level courses are designed to meet the
needs of students who want an advanced college
preparatory curriculum and who are highly motivated
and have a high level of responsibility, aptitude, and
achievement. Principles and concepts are explored in
greater depth and more independent work is expected
of the student.

Regents level courses are designed to meet the
needs of students who want a college preparatory
curriculum, complete assigned tasks with minimum
supervision, and demonstrate aptitude and
achievement in their various areas of study.



ACADEMIC HONORS

At the end of each quarter students are recognized for

academic achievement. The following criteria are

used:

Principal’s Honors 95.0% average/all grades above
90%

Honors 90.0 — 94.4% average/all grades
above 85%

REGENTS GRADUATION REQUIREMENTS

Graduation from Notre Dame-Bishop Gibbons School
requires that a student fulfill all the requirements of the
New York State Board of Regents in addition to those
set by the school which exceed Regents
requirements. The school’'s requirements for
graduation may be altered for transfer students or
students with an official IEP. Seniors must pass all
courses to receive a diploma.

In addition to the state requirements, Notre Dame-
Bishop Gibbons requires students to complete three
years of foreign language (accelerated students are to
take Spanish IV and urged to take Spanish V), 4 years
of math, and 4 years of science.

The guidance department will provide students with
the necessary information on requirements for a
Regents Diploma and for obtaining Regents diplomas
with Distinction.

PHYSICAL EDUCATION REQUIREMENT

All students in grades 6-12 are required to participate
in physical education. Only those who have a doctor’s
medical excuse may be exempt. All students report to
the gym for this class and no one is permitted to leave
that area without permission.

Students are to wear proper athletic attire and gym
shoes (sneakers). Failure to do so results in a school
detention. At the end of each class period the
students change back into the school uniform before
leaving the locker room area.

Students who do not participate in a physical
education class (because of lack of a gym
uniform) are not allowed to take part in any other
athletic activity after school on that day.

RELIGION REQUIREMENT

All students are required to take religion each year in
attendance at NOTRE DAME-BISHOP GIBBONS. As
a Catholic school, we teach about the beliefs,
traditions, and practices of the Roman Catholic
Church. All students are required to participate in an
annual retreat.

SCIENCE REQUIREMENT

For each marking period, students in Biology, Earth
Science, Chemistry, and Physics MUST complete the
labs that were performed during that marking period.
The outstanding labs MUST be made up within a
week of the marking period’s end. If the lab or labs are
not in by the end of that week the student will not be
allowed in the class until the parents and student have
met with the teacher and Principal. Parents and
students are reminded that the State of New York
requires that all required labs must be completed to
be eligible to sit for Regents’ Exams in the sciences.

ELIGIBILITY AND ACADEMICS

Students are declared ineligible to participate in
athletics _or_extra curricular_activities if they are
failing two or more courses at the time of progress
reports or report cards. The student is ineligible for a
period of 10 SCHOOL DAYS. He/She will be notified
by administration and during this time students may
not attend or participate in games, meetings, or
practices. At the end of the 10 SCHOOL DAYS the
student must have his/her teachers assess the
progress made and sign the appropriate ELIGIBILITY
FORM that may be obtained in the Guidance Office.
Students continue to be ineligible for the remainder of
the marking period or until the next progress report if
they are still failing two subjects at the end of the 10
school days. Any money a parent paid for participation
in an activity for which a student becomes ineligible is
not refunded.

FIELD TRIPS

Teachers may supplement classroom instruction with
trips to educationally relevant sites. Field trips are
viewed as privileges afforded to students; they are not
a right. Students may be denied participation in a field
trip if they fail to meet academic or behavioral
standards in the class participating in the field trip or in
any other class that would be missed. On all field trips
students are to wear the school uniform unless the
principal grants permission for other attire.

Students will not be permitted to leave school for a
field trip unless the proper field trip permission form
provided by the school has been completed, signed
and turned in. Permission to take part in a field trip
cannot be given over the telephone; only written
permission suffices.

FINAL EXAMS

Final exams, including Regents exams, count for 20%
of the student’s final average in a course. Students
failing to be present for an exam receive a zero for
that exam. The administration reserves the right to



make exceptions to this rule for severe illness, death
in the family, or a medically documented iliness.

HARASSMENT/HAZING

It is the policy of Notre Dame-Bishop Gibbons School
to maintain learning and working environment that is
free of any type of harassment. Harassment on the
basis of race, color, religion, gender, national origin,
age or disability constitutes discrimination and, as
such, violates this school's policies.

Harassment is verbal or physical conduct that
threatens, denigrates or shows hostility or aversion
toward an individual because of his/her relatives,
friends or associates and that has the purpose or
effect of creating an intimidating, hostile or offensive
environment OR has the purpose or effect of
unreasonably interfering with an individual's
performance OR adversely affects an individual's
opportunities.

Harassment is defined as, but not limited to, the
following: epithets, slurs, negative stereotyping,
hostile acts that relate to color, race, gender, national
origin, age or disability...written or graphic material
that denigrates or shows hostility or aversion toward
an individual or group because of race, color, religion,
gender, national origin, age or disability and that is
circulated within or placed on walls, bulletin boards or
elsewhere on the school's premises. See “Code of
Conduct” for specific examples.

Notre Dame-Bishop Gibbons School values respect
for the individual and we will not tolerate harassment
in any degree or in any form. The principal will
determine censures for harassment.

HOMEWORK

Homework is an important part of the learning
process, providing students with practice in
fundamental skills. Students in all grades will have
homework on a regular basis. Students are expected
to complete homework assignments on time. All
teachers will list homework assignments weekly on
line.

LIBRARY/MEDIA CENTER

Our computer lab is located in the library and open
each day after school for the use of students needing
to prepare papers or conduct research.

HOMEWORK FOR EXTENDED ABSENCES

If a student is absent from school for a day or two,
homework assignments should be sought from the
homework site. If an illness keeps a student absent

for more than five days, the guidance secretary should
be notified.

If a child is absent from school for a vacation while
school is in session, the child may or may not be
given work at the discretion of the teacher. A teacher
is not required to provide work for these absences.

NON-CUSTODIAL PARENTS

The school abides by the provisions of the Buckley
Amendment regarding the rights of non-custodial
parents. In the absence of a court order to the
contrary, the school will provide the non-custodial
parent with access to the academic records of the
child. It is the responsibility of the custodial parent to
provide a copy of any existing court orders that
prevents the non-custodial parent from having access
to a student’s records.

PLAGIARISM / CHEATING

When someone uses the writings, ideas, or thoughts
of another author or speaker, in whole or in part, as
one’s own — from magazines, leaflets, TV, books,
films, the internet, etc. and does not use bibliographic
credit (endnotes or citations or footnotes), this is
plagiarism. This includes but is not limited to the
following: homework, class assignments, lab reports,
or lab work, review book assignments, workbook
assignments, etc. Any NOTRE DAME-BISHOP
GIBBONS student who plagiarizes receives a zero on
the assignment. In addition, the administration of
NOTRE DAME-BISHOP GIBBONS may take further
disciplinary action.

Students are guilty of cheating when they copy work
from another student, give or receive answers on tests
or other written assignments, bring answers or other
unauthorized materials to a test or assignment,
program unauthorized information into calculators or
personal digital assistants, or fail to follow testing
directions or procedures. The consequences for
cheating are the same as for plagiarism. Forging
someone else’s signature is also considered to be
plagiarism/cheating.

PROMOTION/DISMISSAL FOR ACADEMIC REASONS

A student must pass all courses (including electives)
to receive a diploma or be advanced to the next
grade. A student with one or two failures must re-take
the course(s) in summer school. A student failing
three or_more courses is not allowed to return to
Notre Dame-Bishop Gibbons for the following year.

REPORT CARDS

Report cards are issued four times each year—
approximately every 10 weeks. At the midpoint of
each quarter progress reports are issued.



Parents/guardians must sign the report card and
return it to school the following day for students in
grades 6 - 9. The minimum passing grade at Notre
Dame-Bishop Gibbons for grades 9-12 is 65% and
grades 6-8 is 70%.

TRANSCRIPTS

A student’s transcript is the permanent record of a
student’s academic achievement during high school.
An official copy of a transcript embossed with the
school seal is mailed directly from the guidance office
to colleges or other schools/institutions as requested
by the student or parent.

TUTORING

Students experiencing difficulties in a particular
subject are to see the teacher of the subject for extra
help. There is no expectation that parents should ever
pay teachers for extra help. If a student needs
additional help, peer tutors are also available and can
be arranged through the Guidance Department.

Spiritual Life

The spiritual life program at NOTRE DAME-BISHOP
GIBBONS seeks to have our students develop their
personal experiences of faith. Building a relationship
with  Jesus is accomplished through frequent
opportunities for worship, for instruction in religion
classes, quiet reflection in the school chapel, retreat
experiences, and community service.

CAMPUS MINISTRY

The primary role of the Campus Minister is to enable
students to synthesize their faith with academics and
integrate faith in their daily lives. The school provides
worship and retreat opportunities for the students.
Community service opportunities are posted for
students who need them.

CELEBRATION OF MASS AND OTHER LITURGIES

The Celebration of the Holy Eucharist is the heart and
summit of the Church'’s life for it is the whole Christian
Community united with Christ, its Head. By its very
nature the Mass calls for a full, conscious and active
participation of the faithful.

The entire school community will gather several times
each year to celebrate Mass together. Reverence is
always the fitting response to the Lord. At Mass we
gather before the Lord who reveals himself to us
under the appearance of bread and wine. The
reverence and respect for Christ present in the Most
Blessed Sacrament must be peerless.

Reverence and devotion, faith and unity are
celebrated in a variety of ways. Disrespect,
irreverence and impiety at Mass are intolerable.
Profane, rude or disrespectful conduct during the
celebration of Mass or any other form of common
worship will warrant one’s removal from that service.
Such conduct will be considered a major offense and
may be met with consequences as severe as
suspension or expulsion.

CHAPEL

The school’'s chapel is a sacred place for prayer.
Students visiting the chapel either alone or as part of
a class are to demonstrate respect for Jesus present
in the Blessed Sacrament reserved in the chapel.

LITURGIES AND PRAYER SERVICES

Mass is celebrated on days central to Roman
Catholicism and at pivotal times during the school
year at St. Paul the Apostle Church located near the
school.  Parents sign a permission slip at the
beginning of the school year authorizing the school to
walk students back and forth to St. Paul the Apostle
Church  for liturgies, practices, and retreat
experiences.

Prayer services are also held in the school chapel or
in the gym. All liturgies and prayer services are noted
on the school calendar.

Exposition of the Blessed Sacrament takes place in
the chapel on the first Friday of each month during the
school year from 8:30 AM to 2:00 PM.

Parents are always welcome at school liturgies,
prayer services and during Exposition of the
Eucharist.

CHRISTIAN SERVICE

Christian service is an important component of the
interdisciplinary academic program at Notre Dame —
Bishop Gibbons School. Students in grades 6-8 are
expected to perform ten hours of service each year,;
students in grades 9-11 are expected to perform
fifteen hours of service each year; seniors are
expected to perform twenty-five hours of service.

Any senior student who fails to complete the service
requirement will not receive his/her diploma. All other
students who are non-compliant will not be permitted
to begin another academic year at NOTRE DAME-
BISHOP GIBBONS without first fulfilling the unmet
service requirement from the previous school year.

Forms for the documentation of service hours are
available from the Campus Minister or the Main
Office. April 30 is the last day to file service forms to



be considered for accolades at the end of the school
year.

Attendance Policies

ABSENCE FROM SCHOOL

When a student is going to be absent from school or
late because of a doctor's appointment, the
parent/guardian must call the school before 8:00 a.m.
(393-3131). Students must come to school after an
absence with a note from the doctor on his/her
letterhead explaining the absence. This is presented
to the main office. Students failing to present an
absence note on the day of return will be marked as
an illegal absence. Written excuses must be
presented whenever a student is absent. The
student’s parent’s or guardian’s signature must be on
the note.

ABSENTEEISM

High rates of absenteeism result in poor grades and
poor work habits. Excessive absences result in a
student being put on probation, possibly not receiving
credit for courses taken, or not being allowed to re-
register for the following academic year. A student
with excessive absences will be put on probation.

ATTENDANCE  AND  PARTICIPATION IN  EXTRA-
CURRICULAR ACTIVITIES

A student who is absent from school on the day of an
athletic event or extracurricular activity in which
he/she is scheduled to perform or participate will not
be allowed to compete in that event. A student is
considered “absent” if he/she is not signed in to
school by 10:00 AM of that day. Doctor appointments
and school activities do not constitute an absence
from school. A note from the doctor MUST be
provided on the day of the visit for the student to be
eligible to participate

ATTENDANCE AT SCHOOL

Notre Dame—-Bishop Gibbons is required by the State
of New York and the AdvancED Accreditation process
to provide the appropriate number of instructional
days. Students are expected to be present and
punctual for assigned classes and all other required
events.

ATTENDANCE IN CLASS

A student’s class attendance is a key factor in his/her
academic evaluation. Students must be in class
before the second bell sounds. Students are only
allowed to go to lockers in the morning before
homeroom, after third period, before going to lunch in

the cafeteria, and at the end of the day. Students
arriving to class late are given detention. The
administration will determine the consequences for a
student who absents him/herself from class without
permission.

COURSE CREDIT AND ABSENCE

Being present in class on a consistent basis is vital for
academic success. Each student's grade is
determined by tests/quizzes, class participation,
homework, projects and lab work. Excessive absence
from school/class has a direct effect upon learning
and its subsequent evaluation.

Notre Dame-Bishop Gibbons offers both full year and
semester classes. Absences from class will be
addressed as follows according to this policy. All
absences refer to CLASS absences, which do not
automatically concur with full day absences.
Teachers will keep careful attendance for students in
their classes and the following formula will be used for
parent notification/failure of a class:

Type of | (A) (B) ©
Class Letter to | Meeting Automatic
Parent Failure
Full Year 15 20 24
absences | absences | absences
Semester | 6 9 12
absences | absences | absences

The only exceptions to the class attendance policy will
be for residential rehabilitation treatment, immediate
family bereavement or extended hospitalizations.
Absences can be made-up but must be done prior to
24 absences in a full-year course and 12 absences in
a semester course.

EARLY DISMISSAL

If it is necessary for a student to be excused from
school during the school day, the parent/guardian
must write a note stating the time the student is to be
excused, the reason for the early dismissal, and the
telephone number where the parent/legal guardian
can be reached if there is a need for verification.

Appointments should be scheduled outside of school
hours as much as possible. If a student is able to
return to school after an appointment, he/she should
do so.

Early dismissal notes are presented to the main office
where the student will receive a pass. Parents must
meet their student in the main office. The student is
signed out and signs back in upon returning to school.



Parents are never to advise a son or daughter to meet
the parent in the parking lot.

If a student becomes ill during the day, the child
reports to the school nurse. The nurse contacts the
parent and arrangements are made for the child’s
dismissal.

EXCUSED ABSENCE

Excused absences may be either unexpected or
anticipated. In the case of an unexpected absence,
the parents are requested to notify the school office
between 7:30 and 8:00 a.m. on that day and every
day (in case of continuous absences). Examples of
excused absences include personal illness, family
illness, death in the family, doctor’s or medical tests
appointment; health clinic; quarantine; approved
college visit; impassible roads or inclement weather;
cooperative work programs, court appearances,
religious observances, and military obligations. Upon
return to school, the student must present a note
signed by a parent stating the reason for the absence.
The note must be dated, contain the dates and reason
for the absence, and include a phone number for
verification purposes. The note is kept on file in the
Main Office. For anticipated absences, a parent-
signed note of explanation must be brought to the
office as far in advance as possible, but no later than
one day in advance of the absence.

The only excused absences permitted during final
exam days are for illness, death in the family, or court
summons. All assignments, tests, quizzes, etc.
assigned on day(s) missed are to be made up for full
credit. Everything must be made up within a time
frame equaling the number of days absent plus one
(up to five days) in order to receive full credit. For
example, a student absent for two days has three
days (counting the day of return) to make up all
missed work. After that point, a zero is given.

Exceptions: Assignments given prior to the absence
but due during the absence are due on the day of
return. Tests and quizzes are to be made up on the
day of return after an absence if the last day the
student was present was the last class day before the
test or quiz. The teacher(s) involved, with approval of
the principal, may grant extensions to the time limit.
Teachers reserve the right for long term assignments
(defined as one due 3 or more weeks after it is
assigned) to insist that the assignment be turned in on
the due date even if the student is absent on the day
the assignment is due.

SCHOOL BUILDING HOURS

Each school day, Notre Dame-Bishop Gibbons will
officially close at 4:00 PM. For safety reasons, any
student who stays after school (from 2:43-4:00
PM) for a sports practice or a teacher-monitored
activity (i.e. play practice, Mock Trial, club
meeting, committee meeting, choir practice, etc.)
or for after school help (tutoring), must be under
the direct supervision of the coach or teacher or
moderator at all times. Students who are waiting
for a ride must remain in the cafeteria. Our goal is
to ensure that Notre Dame-Bishop Gibbons’
students are in a safe, supervised environment.

In order to ensure the safety of our students, students
MUST be with a teacher, or a coach, or staff member
after 4:00 PM. There will be no other supervision in or
around the school building after this hour.

No student will be allowed to remain in or wander the
building unattended. Students who loiter on campus
for no legitimate reason are subject to disciplinary
action. Students who continually loiter on campus
after school hours may be subject to dismissal from
the school.

TARDINESS TO SCHOOL

Students who are tardy are those who arrive to
school after 7:55 a.m. The administration allows
for one tardy, with a legitimate excuse, in the
course of one month. After that, students are
given a detention regardless of the reason for the
lateness. The only exceptions would be those whose
bus arrives late, those with a note from a doctor’s
appointment, and impassable roads because of a
storm. Students who opt to drive to school or whose
parents opt to drive them cannot be excused because
they got a late start or because of traffic.

TRUANCY

Truancy is defined not only as failing to come to
school but also includes leaving school grounds
without the proper written parent consent and without
signing out in the main office. Any student who is
truant from school is referred to the Dean of Students.
The student is placed on probation after his/her first
incident of truancy and the administration will
determine the consequences. The school reserves the
right to dismiss any child for a second case of truancy
during the same school year.

UNEXCUSED ABSENCES, TARDIES, OR EARLY
DiSMISSALS

When a student is absent, or tardy, or has an early
dismissal from school without good cause, he/she has
an unexcused absence. Examples of unexcused
absences: work; shopping; overslept; travel/vacation;



job interview; frozen car doors; manicure appointment;
babysitting; heavy traffic; taking a permit test; taking a
road test; etc.

UNEXPECTED SCHOOL CLOSINGS

If classes are cancelled because of snow, ice, or
another emergency, an announcement will be made
through SchoolReach (Please ensure your contact
information is accurate and updated with the Main
Office to receive these communications) and also
through the School Closing Network that displays
closing information at the bottom of local television
channel screens and online though local news
websites.

In the event that inclement weather occurs during the
school day, public school bus garages may opt to
send their busses to ND-BG for early dismissal pick-
ups. Students will be dismissed from class when their
bus arrives. Students who drive to school are advised
to take the school bus home and leave cars on
campus. We strongly recommend that parents not
allow students to drive when inclement weather is
predicted.

VACATIONS DURING THE SCHOOL YEAR

Vacations during the school year are considered an
unexcused absence from school. They are strongly
discouraged. The school calendar is provided to aid
parents in making vacation plans during school
vacation time. Teachers are not required to provide
work to students missing school during vacation, nor
are they required to give make-up tests or to provide
individual instruction on the content of the missed

classes.
Dress Code

Students are expected to take pride in their
appearance. Notre Dame-Bishop Gibbons requires its
students to be in uniform on a daily basis.

Uniforms and accessories may only be purchased
from the school’s official uniform vendor, Student
Styles, located on Cobbee Road in Latham, NY

FALL/WINTER UNIFORM

BOYS:

1. White oxford buttoned-down long or short
sleeves shirt — only white T-shirts are to be
worn under the oxford shirt

2. Striped NOTRE DAME-BISHOP GIBBONS tie
from the uniform company ONLY

3. Sweater vest or sweater from the uniform
company ONLY

4. Grey pants from the uniform company ONLY

5. Black dress style shoes ONLY with socks that
are visible; shoe laces must be black

6. Sneakers and boots of any kind are not
permitted

7. Black or brown dress belt that does not hang
below the pant’s belt loops

8. Asingle, small earring is allowed for each ear.

9. No other visible body piercing is allowed.

10. No jewelry with un-Christian symbols is allowed

GIRLS:

1. White oxford buttoned-down long or short-
sleeved blouses

2. Sweater vest or sweater from the uniform
company ONLY

3. Skirt or gray slacks from the uniform company
ONLY, with a hem no more than 2” above the
knee

4. Opaque gray, white, burgundy, black, and navy
socks or tights.

5. Black dress shoes ONLY; No moccasin or
slipper type shoes allowed

6. Boots, sneakers, or open-toed shoes are not
allowed (no clogs, high heels of any kind, or
sling-back or backless type shoes)

7. Minimal jewelry & makeup are allowed

8. Simple chains may be worn around the neck

9. No visible body piercing, No Nose Rings,
No Clear Nose Studs.

10. Jewelry with un-Christian symbols is NOT
allowed

11. White T-Shirts worn under white blouse

FOR BOYS AND GIRLS:

1. No faddish or extreme hairstyles; no unusual
coloring of hair; no symbols shaved into the
hair.

2. Boys: hair is to be neat and well-groomed,;
hair may not be spiked or bushy; hair is not to
extend past the shirt collar nor cover the eyes;
no facial hair is allowed; sideburns may ONLY
be mid-ear in length; boys may not wear
pony-tails of any length;

3. No Sweatshirts are to be worn over uniform
(even those with ND-BG logos)

As fashions/styles change for boys and girls,
the administration of Notre Dame-Bishop
Gibbons reserves final judgment in all dress



code matters. Parents and students cannot
debate the decisions.

SPRING UNIFORM
The spring uniform is mandatory and is to be worn in
September, May and June and it consists of the
following:

GIRLS:

1. The blue spring skirt from the uniform
company (no_more than 2 inches above the
kneecap) or The khaki walking shorts or khaki
pants from the uniform company

2. A white polo shirt with the school insignia from
the uniform company (a white t-shirt may be
worn underneath)

3. White sneakers with white socks or crew
socks that are visible (one or two narrow — not
wide -colored stripes on the sneakers are OK)
worn with white socks.

BOYS:

1. A white polo shirt with the school insignia from
the uniform company. A white T-shirt may be
worn under the polo shirt. No other color T-shirt
may be worn.

2. The khaki walking shorts or khaki pants from the
uniform company

3. White sneakers with white socks or crew socks
that are visible (one or two narrow — not wide-
colored stripes on the sneakers are OK) worn
with white socks.

FOR BOYS and GIRLS:

1. Sneakers can only be worn with the spring
uniform.

2. Polo shirts can only be worn with the spring
uniform.

3. No mixing or matching the spring uniform with
the winter uniform.

4. Hooded Sweatshirts are not part of the spring
uniform. No Sweatshirts are to be worn over
uniform (even those with ND-BG logos)

DRESS DOWN DAYS

Throughout the year, there are days when students
are permitted to “dress down.” Unless specifically
permitted, the following items may NOT be worn on
dress down days: hats, bare-midriffs, low-cut blouses,
sunglasses, pants with rips/frays, T-shirts with slogans
that are inappropriate, blouses with spaghetti straps,
do rags or similar headwear, pajama bottoms, and
short shorts.

Extracurricular
Activities

Notre Dame-Bishop Gibbons offers its students a wide
array of opportunities for participation in athletics and
extracurricular activities. We believe these activities
enhance the school experience for our students and
provide them with opportunities to excel in areas
outside of academics.

As success in studies is of paramount importance,
students who participate in extracurricular activities
are expected to maintain passing grades. They are
also expected to conform to the school's code of
conduct and comply with the rules of eligibility as
stated in this handbook.

Students do not enjoy a right to participate in
extracurricular activities. Students whose conduct is
contrary to the standards of Notre Dame-Bishop
Gibbons may be excluded from participation in
extracurricular activities at the discretion of the
coaches, moderators, or school administration.

Student Services

BUS TRANSPORTATION

New York State provides bus transportation for
students living within a 15-mile radius of a private
school. Parents/guardians need to contact their home
school districts to secure bus transportation by filling
out the necessary forms by April 1st of the preceding
year.

In riding their district's buses or the public buses,
students are expected to conform to the same
behavior as is expected here at school. Students
board and exit the bus in an orderly manner. They
remain seated and are always cooperative with the
driver. Students arriving late to school on a bus are to
report directly to the main office.

CARS

It is a privilege for a student to park on school
property. Any student who is legally licensed and has
the permission of his/her parents may drive to school.

All  students must keep their vehicles locked.
Students are not allowed to go to cars at any time
during the day except with the permission of an
administrator.  All cars must be parked within
designated parking spots—that is, between the yellow



lines and not at an angle. The school reserves the
right to engage in searches of cars with students
present.

Extreme caution must be exercised on entering or
leaving the parking lot. The school can revoke a
student’s right to park on school grounds at any time
because of reckless driving. Students are
discouraged from driving to school in inclement
weather or when roads are icy.

Students who drive must observe state laws
concerning the passing of school buses. Even in the
parking lot, students may not pass a bus loading or
dropping off students.

GUIDANCE OFFICE

Our guidance counselor is trained to help students
realize their fullest potential as unique human beings.
The counselor helps students to deal with a variety of
personal issues. The counselor also helps schedule
students into classes, add/drop classes. The
counselor will confer with the Vice Principal or
Principal who will then make the final decisions about
adjusting a student’s schedule.

The guidance complex includes a college information
library of print and video information. The Director of
Guidance hosts parent nights and college information
nights. The office also hosts college representatives
who visit the school to meet with prospective students.
The office assists students registering for the SAT
exam, has preparatory software available, and aids
students in filling out college-related paperwork.

INSURANCE
Student accident insurance is provided for all
students. Insurance claims should be filed with the

school nurse within 20 days of the accident.

MAIN OFFICE SCHOOL TELEPHONE

There is a public telephone for student usage in the
main office. Students are not to use the phone during
class time or study halls. Parents needing to make
contact with a child during the school day are to call
the main office at extension 100 and leave a
message.

ScHooL NURSE

The nurse is present on campus each day. The nurse
is provided through the Schenectady Board of
Education. Medical excuses for any activity are
presented to her. She supervises the storage and
dispensing of medication. Any student needing to
take prescription medication during the school day is
to bring it to her in a well-labeled container from the
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pharmacy. A written note from the doctor and
parent/guardian must accompany the medication.
The student is to report at the appropriate time to the
health office to 